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hE. Plain letterhead template
@ Report template

Description
template to use when preparing to fax a docurent to a client

template to use when preparing to send a document to a client

template to use when preparing to send a document
template to uze when merging a report

#-

Favourites

10 bigaest mistakes a leader can make

Challenging bullet paint list on leadership thi
Publisher: Mike Chisholm - Jan 31 2008

ACC Cover Plus Extra Letter to Client

Letter sent to a client when applying for AC

Publisher: Smith Jones & Associates  Autl
ACC Engagement Letter

Engagement letter to send to clients offerin

Publisher: Bevan Stewart Author: Mike
Business Appraisal Letter
Engagement letter to a dlient outlining the &
Publisher: Business Fitness NZ Ltd - Apr 2
G3T - Engagement Letter

Engagement letter for high risk GST clients
Publisher: Mike Chisholm - Mar 12 2008

GST - Large Refund Letter to IRD

Letter to IRD to accompany large GST Refi
Publisher: Bevan Stewart Author: Mike
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ACC Cover Plus Extra letter to Client. doc

Select Client from MYOB Accountants Office
Name / Code:

Filter

Partner.

Full Mame Cade
- No Client Selected -

ABC Pharmacy Ltd

Black Family Trust

Brown, Linda

Commescial Operators Limited
Eamnzlaw, Joanne Elizabeth
Eamnslaw, Marwell George
Haines & Brown

Haines, Harry

Keating & Associates

Keating, lan

Lawnmowing Services Limited
Apply Template
Letterhzad - with logo - MvOB

ABCTO00
BLAOD
BRO100
COM100
EAR101
E&R100
HAITO00
Halto1
KEATOD
KEATOT
LAWT00

- Individual

Letterhead - with loga - MYOE - Mon Individusl
Report Template MYOB Individual

Report Template MYOB Mon Individual
Letterhead - plain - MYOE - Individual
Letterhead - plain - MYOB - Non [ndividual
Fax - MYOB - Mon Individual

oBY0E - Individual
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Bobs Testing
Checklists

Email

Examples

Forms

Guides
Guides/Manuals
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Presentations
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Reports

Scripts
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[DATE] Field | Linked | walue |
Date 8 June 2009
Mame
Address
[NN\AE] Address
[ADDRESS] Cazual Mame B Jahn
Individual / Entity ABC Pharmacy
[AD DRESS] |ndirvidual / Entity
T Mumber
“Your Firm Name Srith Jones & Associates
Hello [CASUAL MARKE]
Fieplace | Caticel
TAX FILE NUMBER ADVICE
~ [INDIVIDUAL / ENTITY]
We wish to advise that the TFN Application for the abowvg [indidicdual  entity] has
been procesed. Plecse find attached the Tax File Number ATRICE WhHICH shouid be
kept in asafe place for future reference.
Your tax file number is:[[TER M UORMEER].
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)} SMITH JONES
B 2 ASSOCIATES LTD

Below please find the report you requested.
Please do not hesitate to contact us if you hawe any queries.

Kind regards,

Smith Jones & Associates

info@srmithjones.corm.au
1800 93 83 77
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Dea I\ Replace Fields

Below please find the repart you requested. Field | Linked | Value |
Mame VB wiood] ]
Please do not hesitate to contact us if you have any gueries, our Mame Sue Ellis
Y'our Role Administrator
: Period End
Kind re.gardsj Entity Mame
Sue Ellis Lodgement Due Date
Adminigtrator Entity Mame
Entity Mame
Smith Jonas & Associates Period Start Date
Period End Date
i T Client Hame
infoi@smithjones.com.au
1800 92 83 77 Inzert vYour Phone Mumber
Replace Cancel

We enclose your Business Activity Staternent for the quarter.
GST Collected £ HHLMEE
Less: GST Paid & HHLHEE
GST Payahle $ LR EES
Add: Employee PAYG Payable & HHLHHE
Add: PAYG Income Tax Installment £ B
Total Amount Payable £ BHLHEE
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[Client Mame’
[Address 17
[Address 2
[Address 37
Good Morning [Salutation’
Eind Eegards
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To:
Consultant's Name and Address
I
We look forward to hearing from you.
Yours faithfully
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[NAME]
[ADDRESS]
[ADDRESS]

Hello [CASUAL NAME]

NOTICE OF REGISTRATION:

AUSTRALIAN BUSINESS NUMBER [ABN)

above [comparny [/ frust / business).

Your ABM is [ABN Mumber]

system.

[Client Services Manager] of ouwr offige)

Kind regards

[ACCOUNTING FIRM NAME]

Flease find enclosed vour Motice of Registration for wour ABN as well as

Your ABN will be important with your dedlings with the ATO and the PAYG

If wou have any questions about thisinformation please feel free to contact

#-




date

full name

COMPanY name

street mailing address
City

postcode

Country

Dear first name

Kind regards

YOLE Narme
your position,/role

Smith Jones & Associates

2 - *

[DATE]

[MARE]
[ADDRESS]
[ADDRESS]

Hello [CASUAL MAME]

@E)TICE OF REGISTRATION:
STRALIAN BUSIMESS NUMBER (ABM)

Plecse find endosed your Motice of Registration for your ABMN as well as

above [company ftrust { business].
Your ABN is [ABM Mumber|

Your ABM will be important with your dealings with the ATS and the PAYG
systerm.

If you have any questions about thisinformation please feel free to contact
[Client Services Manager] of our offig

Kind regards

[ACCOUNTING FIRM NAME]
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date
full na rme

COMPAanYy Narme

street mailing address
ity

nostcode

country

Dear [first narme

mJTIEE OF REGISTRATIOMN:

AUSTRALIAN BUSINESS NUMBER (ABN)

Please find enclosed your Motice of Registration for your ABN as well as information which jg, now
registered in the Australian Business Register for the sbove [cormpany / frust / business].

Your ABM s [ABMN Number]
Your ABM will be important with your dealings with the ATO and the PAYG systam.

If you have any g ions about this information please feel free to contact [Client Services
Manager ] of our offi

Kind regards

YOUr Na3rme
your position/rale

Smith Jones & Associates
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